
AIM KEYS 

USER’S GUIDE           



AIM KEY’S USER GUIDE  

2 

THE INFORMATION IN THIS GUIDE IS SUBJECT TO CHANGE WITHOUT NOTICE AND DOES NOT 
REPRESENT A COMMITMENT ON THE PART OF AIMSOFT DEVELOPMENT, LLC. THE SOFTWARE 
DESCRIBED IN THIS DOCUMENT IS FURNISHED UNDER LICENSE AGREEMENT AND MAY BE 
USED ONLY IN ACCORDANCE WITH THE TERMS OF THE AGREEMENT. IT IS AGAINST THE LAW 
TO COPY THE SOFTWARE EXCEPT AS SPECIFICALLY ALLOWED IN THE LICENSE AGREEMENT. 

WARNING 

This software program is protected by U.S. Copyright Law (Title 17 United States Code) and 
similar laws of the Commonwealth of Great Britain. Unauthorized reproduction and / or sales 
may result in imprisonment of up to one year and fines of up to $10,000.00 (17 U.S.C. 506) 
under United States law, and result in similar penalties under the laws of the Commonwealth of 
Great Britain. Copyright infringers may also be subject to civil liability. 

Aimsoft Development, LLC Support Policy: 

Free support is given on installation and setup of this program. Additional support is provided on 
a fee-based per incident basis. Premier support plans are also available. 

Aimsoft Technical Services: 

Phone: (228) 255-1780 

FAX: (228) 255-1914 

Email: support@aimsoft.com 

URL: http://www.aimsoft.com/support.htm 

For information on Premier Support Plans call (800) 246-6690. 

Copyright ©1996-2010, Aimsoft Development, LLC. All rights reserved 

AIM Keys is a trademark of Aimsoft Development, LLC. 

*Windows, Windows 95, Windows 98, Windows NT, Windows XP, Vista and Windows 7 are 
trademarks of Microsoft Corporation. All other program names mentioned herein are trademarks 
or registered trademarks of their respective companies. 
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ABOUT THIS GUIDE 

At Aimsoft, we have spent many years developing software tools for ease of use and feature-
rich functionality. With that experience, we’ve learned what features help you perform your work 
better. Look for these features throughout this guide to help enhance your learning experience 
and get the most out of AIM Keys.  

Screen messages, code listings, and command samples will appear in XXX type 

Application menu choices and button selections are defined as xxx type. 

Terms that are defined and used in the application, appear in xxx.  

The light bulb icon will precede a note paragraph that explains a practical application of an 
AIM Keys feature. 

NOTES: A presentation of information that is useful or interesting though not necessarily 
essential to the current discussion; but might augment your understanding with background 
material or advise relating to the topic. 
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ABOUT AIM KEYS 

Many people waste time staring at their computers trying to decide what to do next. It takes 
more time and effort to become proficient with a Windows application than many people can 
afford. And when it comes to mixing applications to complete one project, most people throw 
their hands up in frustration.   

KEY FEATURES 

SAVE TIME, ELIMINATE MISTAKES 

Do you find yourself spending more time printing reports everyday than writing them? Do you 
complete the same tasks over and over? Do employees asking procedural questions constantly 
interrupt your work? Are you looking for a way to cut training costs and time? AIM Keys can do 
this and more.  

Set up your repeat procedures once and let AIM Keys remember them. Complete your tasks 
perfectly every time. Configure toolbars and macros to execute complex tasks and give them to 
new employees to cut learning curves and help them get up to speed quickly.  

Once you've automated your first tasks, you'll immediately see the unbelievable productivity 
increases with this simple, easy to use, revolutionary product. 

EASY TO USE, EASY TO CUSTOMIZE  

AIM Keys gives you the tools needed to better manage your everyday work on your PC. From 
automatic text replacement to system-wide macro recording, you'll have a varied assortment of 
new tools to help increase productivity and eliminate errors. 
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WHAT’S NEW IN AIM KEYS 6? 

• All new and improved user interface and new QuickList design and functionality 

• New search function that gives you the ability to save your searches as file which you 
can open when needed 

• Ability to export and import macro, a functionality which was previously available in AIM 
Tools only. 

• Ability to create macro templates which allows you to quickly create new items based 
from templates 

• Ability to encrypt item properties which hide information such as text shortcut, key 
shortcut, and even the date your macro has been modified 

• Ability to show or hide item view pane, a functionality that gives you extra convenience  
choose the "Content" column to be shown as second item row line (see the Choose 
Columns dialog) 

• Ability to drag and drop items to folders and the ability to drag and drop different files to 
create new item. 

• Ability for you to choose necessary columns for items list 

• New file format: *.ak6 

SYSTEM REQUIREMENTS 

Aimsoft AIM Keys version 6 has the following system requirements: 

• 1 Ghz CPU  

• Minimum Windows XP or 2000 

• 512 MB System RAM (1 GB or more recommended) 

• Keyboard, Mouse 

• Any standard video card 

• Minimum 50 MB free on your HDD 
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GETTING STARTED 

Get started by downloading and installing AIM Keys 6 on your computer. 

DOWNLOADING AIM KEYS 6 

AIM Keys 6 is available from our website at: www.aimsoft.com/downloads. You can download 
the evaluation copy of AIM Keys 6. The evaluation copy has the full functionalities of the AIM 
Keys 6. The evaluation period runs for 30 days or 60 uses, whichever comes first. 

Once the evaluation period is over, AIM Keys will be non-functional. A key can be purchased 
which will unlock the application with no loss of your product settings or configuration. 

INSTALLING AIM KEYS 6 

After you have downloaded AIM Keys 6, you can now install it. 

To install AIM Keys 6 to your computer, double click the installer icon. This opens the 
AIM Keys 6 Setup Wizard. 

1. From the Setup Wizard, click NEXT.  

2. Read the License Agreement. Choose the radio button next to I ACCEPT THE AGGREEMENT 

then click NEXT to continue. 

3. Choose the default destination location and click NEXT to proceed. Otherwise, type a 
different location, or use the browse button to select the location. 

4. To select the default program start menu folder click NEXT to proceed. Otherwise, type a 
different location or use the browse button to select the location. 

5. To select/deselect additional tasks to perform during install, check or uncheck the CREATE 

A WORKSPACE ICON box. It is selected by default. Click NEXT to proceed with the 
installation. 

6. Review the installation settings and then select I NSTALL to begin the product installation. 

7. Aimsoft product and contact information will be displayed. Click NEXT to continue. 

8. AIM Keys setup has been successfully completed. Click the FINISH  button to exit and 
launch the application. 
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STARTING AIM KEYS 6 

To start AIM Keys 6: 

1. On the Windows Taskbar, click START. 

2. Go to Programs and click AIM Keys. The AIM Keys Workspace (window) opens. 

AIM KEYS WORKSPACE 

Most of your activities and interaction with AIM Keys 6 are done in AIM Keys Workspace. This 
window is the user interface of AIM Keys. 

Have a quick view of this window to familiarize with the key features and functions of the 
product. 
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REGISTRATION, LICENSE KEY, AND UPDATES 

The evaluation copy of AIM Keys 6 has the full features and functionalities. This allows you to 
get the full view of the product. However, the evaluation period is limited to 30 days or 60 uses, 
whichever comes first. Once the evaluation period is over, you can no longer use AIM Keys. 

You need a license key to register the AIM Keys installed in your computer. After the 
registration, you can continue to use the product. You can register AIM Keys during and after 
the evaluation period. 

A license key is given to you upon purchase of AIM Keys 6. 

ACTIVATE AIM KEYS BEFORE EVALUATION PERIOD ENDS 

To activate AIM Keys with a license key before the evaluation period has ended, perform the 
following actions: 

1. From the AIM Keys Menu bar, go to HELP.  

 

2. Select REGISTRATION.  

3. In the LICENSE KEY field, enter the license key provided to you upon purchase. 

 

 

 

 

 

4. Click OK to register the license key and activate the application 

   

You can paste the license key into the field box by clicking on the PASTE button. 
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ACTIVATE AIM KEYS AFTER THE EVALUATION PERIOD ENDS 

Once the evaluation period of 30 days or 60 uses expire, the product will become non-
functional. To update the product after the evaluation period ended, launch the application. The 
Registration screen will appear. 

1. In the LICENSE KEY field, enter the key provided.  

2. Click OK to register the license key and activate the application. 

UPDATING AIM KEYS 

We make improvement to our products on a continuing basis. You can update AIM Keys 
anytime. If you are told by a member of our Support Team to update the version of AIM Keys, 
please one of the methods suggested below.  

Method 1: 

From the Windows Start Menu select ALL PROGRAMS > AIM KEYS 6 > UPDATE. 

Method 2: 

From AIM Keys window, go to HELP MENU then select UPDATER. 

 

The updater will check Aimsoft’s website for any newly posted updates to the application. The 
updates will be automatically installed. 

Due to the nature of the evaluation copy, it is not recommended to apply updates. Also, 
please note the evaluation period will continue based on the original installation date. 
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APPLICATION DEFAULTS AND SETTINGS 

AIM Keys is designed for ease of use, and part of what makes it so easy to use is the highly 
customizable features of the application.  

This section will discuss AIM Keys 6 built-in features; how they work; and how to customize 
them to fit your needs.  

APPLICATION SKINS 

Our developers created the application with multiple application skins. You can customize AIM 
Keys to match several pre-defined themes 

CHANGE APPLICATION SKINS 

To change your AIM Keys 6 skins, do the following actions: 

1. From AIM Keys window, go to VIEW menu. 

2. Choose APPLICATION LOOK .  

3. Choose any of the options to change the application skins. 

   

Skinned dialog feature turns on the skin inheriting functions for dialog boxes. When 
enabled, this settings is applied to all the pop-up dialog boxes. If this option is not 

checked, the dialog boxes will maintain the default application skin.
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MAIN VIEWING PANES EXPLAINED 

The workspace view within AIM Keys contains three main viewing panes. These panes are 
used to organize the various functions and features of AIM Keys.  

FOLDER VIEW 

The Folder View pane is located on the left side of the Tools workspace. This pane is a 
permanent pane on the workspace and can not be removed. It is primarily used for Folder 
Management activities such as folder and subfolder creation and to manage the settings and 
properties of the folders. 

 

COLUMN SETTINGS 

AIM Keys allows for customization of a property display for a macro item. The viewing pane can 
display as much, or as little, of the properties of each macro.  The properties can be arranged 
by columns and column widths can be adjusted by either pixels or percentage.
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CUSTOMIZING MACRO VIEW COLUMNS 

You can customize the macro view columns. 

1. From the Menu Bar select VIEW.  

2. Click on the COLUMN SETTINGS. This opens the Column Settings pop-up. 

 

3. Include properties by placing a check mark in the box using the SHOW or HIDE  button. No 
check mark indicated the field will not be listed in the macro View pane. This process 
can also be accomplished by using the left-click of the mouse. 

4. Arrange properties by placing the items in order as you would like them to appear. Fields 
will be displayed in the macro View pane from left to right as they are ordered in the 
dialog box top down.
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MACRO VIEW DETAILS 

The lower half of the Macro View pane provides greater details of macro’s expanded text or 
actions. This pane can be opened or closed. If no macro item is selected, the detail pane will 
indicate that none is selected. 

ADDING/REMOVING THE MACRO VIEW DETAILS 

To add or remove macro view details, do the following: 

1. From the Menu Bar select VIEW 

2. Click on the MACRO VIEW PANE to add or remove the details of the macro item selected. 

Macro View Pane is enabled: Macro view details are shown. 

 

Macro View Pane is not enabled: Macro view details are not shown. 
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PROPERTIES TOOLBAR 

The Properties Toolbar is located on the left section of the Tools workspace. It can be included 
or removed from the workspace. Its primary function is to allow for quick viewing and quick re-
configuration of macro properties. Two viewing display options are available. 

ADDING/REMOVING THE PROPERTY TOOLBAR 

To add or remove the property toolbar, do the following: 

1. From the Menu Bar select VIEW 

 

2. Click on the PROPERTIES BAR to add or remove the properties toolbar.  

A check mark next to the name indicates the toolbar is opened or added to the workspace.  
No Check mark indicated the toolbar is closed or has been removed. 
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TEST AREA BAR 

The Test Area Bar is an area designed for the testing of text shortcuts. Even though this macro 
is simple and easy to create, being sure it runs correctly is a valuable option. New to this version 
of AIM Keys, the Test Area will allow you to create a text shortcut and then test it actions. 

ADDING/REMOVING THE TEST AREA PANE 

To add or remove test area pane, do the following: 

1. From the Menu Bar select VIEW 

 

2. Click on the TEST AREA BAR to add or remove the test area pane. 
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STATUS TOOLBAR 

The Status Toolbar is located at the bottom of the workspace. It can be included or removed 
from the workspace. The primary function is to display messages for the user.  

ADDING/REMOVING THE STATUS TOOLBAR 

To add or remove the status toolbar, do the following: 

1. From the Menu Bar select VIEW 

 

2. Click on the STATUS BAR to add or remove the status toolbar.  

A Check mark next to the name indicates the toolbar is opened or added to the workspace.  
No Check mark indicated the toolbar is closed or has been removed. 
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MULTI-DOCUMENT INTERFACE 

The MDI tab is located horizontally between the Menu bar and above the Folder and macro 
panes. It can be included or removed from the workspace. The primary function is to provide the 
user with quick and convenient access to the open AIM Keys files. Since the application can 
utilize multiple documents at one time, this tab bar will show all the open documents in the form 
of a tab. 

ADDING/REMOVING THE MDI TAB BAR 

To add or remove the MDI tab bar, do the following: 

1. From the Menu Bar select VIEW 

 

2. Click on the MDI TABS to add or remove the MDI tab bar.  

Multi-Document functions allows for macro shortcuts from many documents to be available 
at the same time. You can create a document to hold the macros you use to perform tasks 

associated with a selected job function. When you are finished with those tasks, the file can be 
closed. Other macros can remain active and working independently of other macro tasks in 
different AIM Keys documents. 
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APPLICATION SETTINGS 

To manage AIM Keys 6 settings, go to TOOLS and click OPTIONS. This opens the OPTIONS pop up 
where you can see four major configuration areas. 

 

The four major configuration areas are GENERAL,  KEYS,  USER INTERFACE,  and ADVANCED. 

 

The first section, GENERAL, contains settings of the very general aspects of the application. The 
KEY Section covers specific programming of key shortcuts for AIM Keys functions. USER 

INTERFACE allows the user to turn off certain informational messages. And the ADVANCED section 
covers programming feature for more complex features. The sections below will expand on the 
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features available within each section along with a description of these configuration settings 
options. 

CHANGING GENERAL APPLICATION DEFAULTS 

 

MAIN WINDOW 

• HIDE AIM KEYS WHEN MINIMIZED  

This option is unchecked by default. When you enable (by checking) this option, the AIM 
Keys window is hidden when minimized. This option can be turned on/off by 
checking/un-checking the checkbox. 

• HIDE AIM KEYS WHEN RUNNING AN ITEM  

This option is unchecked by default. When enabled, the AIM Keys window is hidden 
when a macro is launched. This option can be turned on/off by checking/un-checking the 
checkbox. 
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STARTUP 

• LOAD AIM KEYS HIDDEN  

This option will load the application upon Windows startup and run it hidden on the 
system tray. You can turn on/off this setting by checking/un-checking the checkbox. 

• LOAD AIM KEYS AT STARTUP  

This option will load the application upon Windows startup and the workspace will be 
visible. . You can turn on/off this setting by checking/un-checking the checkbox. 

• LOAD LAST OPENED FILES  

This option will load the application and open the files which were open when it was last 
used. You can turn on/off this setting by checking/un-checking the checkbox. 

• LOAD SPECIFIC FILE AT STARTUP  

This option will load a specific file at startup. When you select this option, this activates 
the browse  field which allows you to browse and select an AIM Keys file (.ak6) from 
your computer. When you uncheck this option, the browse  field is grayed out. You can 
turn on/off this setting by checking/un-checking the checkbox. 

 

AUTOSAVE 

• SAVE ALL FILES AFTER EACH XX MINUTES  

Use this option to define the number of minutes AIM Keys will wait before it automatically 
saves the documents that are currently open. By default the application is set to 
automatically save a document after five minutes. If this option is not selected the 
application will not automatically save the open documents. You can turn on/off this 
setting by checking/un-checking the checkbox. 

Loading the last opened files upon Startup will insure the user will have access to the macro 
shortcuts last used. 
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CHANGING KEYS SECTION DEFAULTS 

 

RECORDING 

• SIMPLE TEXT RECORDING  

Keystrokes used to activate a recording macro for a SimpleText macro 

To define the key shortcut, place the cursor into the field to be configured. Then use the 
keyboard keys just as you would to perform the action.  This action will place the key 
stroke symbols into the field. 

• SEND INPUT RECORDING 

Keystrokes used to activate the recording process on a Send Input macro 

To define the key shortcut, place the cursor into the field to be programmed. Then use 
the keyboard keys just as you would to perform the action.  This action will place the 
keystroke symbols into the field 

These two fields are used to setup a key shortcut to trigger a recording action. In other words, 
the user could begin recording a Simple Text macro by using the keyboard keys Ctrl+Shift+1. 
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CHANGING RECORDING OPTIONS 

You may not want the recording shortcut to work in every application. By using the pop-up 
button next to the two Recording Shortcuts the user can define, or limit, the functionality of the 
recording key shortcut. 

To change recording options: 

1. From the OPTIONS window, click the button next to AUTORECORD or AUTOADD.  

2. This opens the RECORDING OPTIONS window. 

 

3. Select the MACRO TYPE.  

4. Define RECORDING MODE settings. 

5. Define SAVE AS settings. 

6. Define ACTIVATE WINDOW BEFORE PLAYING settings. 

7. Click Define RECORDING OK to finish. 

DEFINING THE KEY SHORTCUT TRIGGER 
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To define the key shortcut trigger: 

1. To define the key shortcut, place the cursor into the item to be configured. Then use the 
keyboard keys just as you would to perform the action.  This action will place the key 
strokes symbols into the field. 

2. To re-define the key shortcut, simply enter the new key strokes. 

3. To remove the key shortcut and return to the default of NONE, use the backspace key to 
clear the field. 

CHANGING OTHER KEYSTROKE SHORTCUT TRIGGERS 
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Other keystroke shortcut triggers: 

• HIDE/ RESTORE AIM KEYS -  Keystrokes that, once activated, will automatically either Hide 
or Show the application workspace. 

To define the key shortcut, place the cursor into the field to be programmed. Then use 
the keyboard keys just as you would to perform the action.  This action will place the key 
stroke symbols into the field. 

• ACTIVATE/ DEACTIVATE AIM KEYS -  Keystrokes used to toggle between Activate and 
Deactivate status. Deactivate status will turn off all macros and prevent them from being 
executed. 

To define the key shortcut, place the cursor into the field to be programmed. Then use 
the keyboard keys just as you would to perform the action.  This action will place the key 
stroke symbols into the field. 

Key shortcuts are defined by entering the field box and then tapping the keys or key 
sequence as you normally would. The application will show the key sequence. 

To delete or clear a key shortcut field, select the box and press Backspace. The action will 
return the field default to NONE. The DELETE key will not clear the field; it will replace the key 
sequence with the DELETE key. 
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CHANGING USER INTERFACE BEHAVIORS 

 

The DRAG AND DROP actions used under Folder Management has a pop-up message associated 
with the actions. This can be turned off. Check the box next to DO NOT SHOW MACROS DRAG AND 

DROP COMPLETION MESSAGE BOX.  

When the option is checked, you will not get completion message popup once you perform drag 
and drop actions. If unchecked, you will see a message similar below: 
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CHANGING THE ADVANCED SECTION DEFAULTS 

 

SHORTCUT EXPANDING DEFAULT DEFINED 

• EXPAND SHORTCUT AFTER PRESSING <OPTION> 

This option defines AIM Keys’ interception activities for Text Shortcuts. The dropdown 
menu options are: Spacebar; Period; Comma; Semicolon. Default is set to Spacebar. 

 

• INTERCEPT KEY SHORTCUTS 

This option defines AIM Keys’ interception activities for Text Shortcuts. When enabled, a 
pre-defined sound is played when you are expanding a shortcut. You can choose the 
sound that shall be played by click clicking the browse option. 
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OTHER BEHAVIOR DEFAULTS DEFINED 

• COMMAND EXECUTION DELAY 

By default this is set to 40 seconds. You can change this setting. This option is useful for 
scripted macro that contains pauses and waits. 

• MOUSE ACTIVATION 

By default, mouse activation is set to 25 pixels. You can change this setting. 

• REMEMBER SELECTED COMMAND IN MACRO PROPERTIES DIALOG 

This setting is enabled by default. When enabled, AIM Keys remembers the command 
that you have selected in macro properties dialog. 
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MACRO CREATION 

Aimsoft designed a user-friendly interface to help you easily create and manage your macro. 

Macros can be organized by functions, tasks, applications, and other choices. Folders and 
subfolders can be created to help you effectively manage the macro tasks. Additionally, folder 
can be setup with properties that can be inherited by the macros within the folder. 

MACRO TYPES 

AIM Keys is built around the needs of the users. Some tasks are simple and easy, others are 
more complex. To meet these needs and to help facilitate the macro creation management 
macros are classified into types. You need to choose one type when you create a macro. 

AIM Keys macro types are: Simple Text, Send Input, Quick List, Single Step, and Multi-Step. 
Below is a brief description of each of these macro types. 

SIMPLE TEXT 

           

This type of shortcut is the simplest available. Primarily purpose is to provide text replacement 
actions. This type of action covers simply text replacement actions allowing for alphanumeric 
characters, Enter, and Tab actions only. Field toolbar includes copy, cut, paste, and undo/redo 
functions.  

SEND INPUT       

  

This shortcut type is designed for complex script actions. Aids are provided to assist in the script 
development, including syntax checking.
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QUICK LIST                  

 

This shortcut type is used to develop a list of shortcuts that can be accessed through a shortcut. 
A user can develop a pop-up list of shortcuts from existing macros which is made available 
through a triggering event. Properties of the QuickList dialog box are configurable. 

SINGLESTEP               

 

This type of shortcut is designed for an easy one step action. Select from a list of available 
actions. Parameters are available for modifications. Most common action is in launching an 
application with a specific file or launching a website. 

MULTISTEP            

 

This type of shortcut is designed to incorporate multiple SingleStep actions serially. Actions can 
be added from an available list of actions, which include existing macros. Parameters of actions 
are available for modifications. Adding, removing, and re-ordering of actions is also available.  
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CREATE A NEW MACRO 

To create a new macro, you need to open the MACRO PROPERTIES window to enter macro 
information, configure settings and define various macro properties.Quick ways to start adding 
new macro 

There are four simple ways in creating a new macro.  

I. From the menu bar, go to I NSERT then click MACRO. This opens the MACRO PROPERTIES 

window where you can add a new macro. 

 

II. Click the ADD MACRO icon from the macro management pane. This opens the MACRO 

PROPERTIES window where you can add a new macro. 

 

III. Use the shortcut keys CTRL+I.  This opens the MACRO PROPERTIES window where you 
can add a new macro. 



AIM KEY’S USER GUIDE  

35 

IV. Position your mouse pointer in the macro pane then right-click your mouse. You will 
see the quick menu similar below. Click  ADD MACRO.  This opens the MACRO 

PROPERTIES window where you can add a new macro. 
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GENERAL STEPS IN ADDING NEW MACRO 

When the MACRO PROPERTIES window is open, you can now add a new macro. 

This section provides you general information in adding a new macro. The creation of specific 
macro type and creation of macro with advanced settings are discussed in succeeding 
subsections. Below is MACRO PROPERTIES window that opens when you do one of the actions 
suggested in the previous section: Quick ways to start adding a new macro. Using the window 
shown below, you can start by filling in the macro name and description before choosing the 
macro type or you can first click a macro type. Each macro type has its own window. 

 

Here are general steps on macro creation. As you learn to use AIM Keys 6, you will discover 
some alternative ways in adding new macro.  
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On the MACRO PROPERTIES screen (the one that shows macro type), do these basic steps: 

1. Enter the NAME of the macro. 

A Macro item name is limited to 30 characters. Special characters can be included 
as part of the name. 

2. Enter the DESCRIPTION of the macro. 

3. Setup the triggering actions of the macro. 

a) If using a TEXT SHORTCUT enter the text. 

b) If using a KEY SHORTCUT press the keys on your keyboard. The keystrokes are 
automatically populated on the field. 

c) If using a MOUSE ACTIVATION select the pop-up button to reveal the mouse 
options. 

4. Choose by clicking the macro type. This opens a new MACRO PROPERTIES window without 
the macro type option. Continue your macro creation in this new window. Note that each 
macro type has its own window. 

Alternatively, you can start the process by clicking the macro type to open the 
specific macro type window. You can then do steps 1 to 3. 

5. Define the behavior properties of the macro.  

Take note that you will perform this step on the specific macro type window. 

a) Use the PASSWORD button to add a password for the macro. 

b) Select the WINDOW TAB and make the selections needed 

c) Select the SCOPE TAB and make the selections needed  

6. Click OK button to return to the AIM Keys workspace. 

IMPORTANT:  Please read the specific sections that discuss steps in adding specific macro type 
and its configurations and settings. 
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BASIC AND ADVANCED MACRO PROPERTIES 

There are three property tabs available for each macro type. These are GENERAL,  WINDOW,  and 

SCOPE.  Each carries its own set of settings that are explained in the next subsections. 

The basic properties of AIM Keys macro are entered and defined in the GENERAL tab of the MACRO 

PROPERTIES window. You can also define the settings on window activation when the macro is 
run, and you can also configure the scope of the macro. 

The WINDOW,  and SCOPE tabs have default settings and you may not want to change it. 

All macro properties are created with a default setting. AIM Keys has provided the most 
common settings as the default. It is not uncommon for a macro shortcut to be created 
with only few settings defined. 
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GENERAL TAB PROPERTIES  

The GENERAL tab of each macro type is used to enter and define the macro’s basic settings.  
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Basic Settings 

• NAME – This identifies the macro. The name is the primary field listed on the macro pane. 
Macro name must be unique to any given folder. The name cannot contain the following 
characters: \, *, ?. These characters are reserved for system use. 

• DESCRIPTION – This is a short text that tells you or other user what this specific macro is 
all about. This description of the macro is displayed on the macro pane.  

• TEXT SHORTCUT – This is a combination of letter, numbers, and/or special characters that 
is used to trigger a macro’s action. 

• KEY SHOURTCUT – This is a sequence of keystrokes that are used to trigger the macro’s 
action. Key shortcuts are defined by placing your mouse pointer on the field and then by 
pressing the keys or key sequence.  

• MOUSE ACTIVATION – This is a mouse action that is used to trigger the macro’s action. 
Click the option along the mouse activation field to open the MOUSE ACTIVATION popup. 

 

Select the various options and click OK to exit and return to the MACRO PROPERTIES 
window. You need to uncheck DISABLE to make your selections. 
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Behavior Properties Settings 

Macro’s behavioral action is the key feature of AIM Keys. By using the macro’s behavior 
settings, a macro can be configured to perform actions in a certain manner. This allows for 
greater flexibility and versatility when creating a macro’s action. 

 

• EXPANDING TYPE -  There are two basic ways to expand text shortcuts. These are AUTO-
EXPAND and PART OF A WORD. The Auto-expand feature is designed to trigger the 
replacement of text after a series of characters are typed. Special characters are 
allowed. The Part of a Word feature is a trigger that is activated when a series of 
characters are typed regardless of where they appear.  

Care must be taken in developing a macro based on the Part of a Word trigger. Defining 
a macro based on the Shortcut Text of commonly grouped characters may result in 
unwanted characters.  

• PLAYBACK TIMES -  This property setting defines the number of times the action will be 
repeated.   

• DEACTIVATED -  This is the property setting used to turn the macro’s actions on or off. To 
disable or prevent the macro from running, change the field property value to YES. Once 
the macro is deactivated the macro’s icon will display with a red X superimposed on top 
of it. 

• SPEED - This property setting is used to define the playback speed. This is primarily used 
for the Send Input macro type and the configuration of pause and waits actions. 

Create SimpleText shortcuts to repeat a block of text that is frequently used. A good 
example of this action is to create a signature block for e-mail messages.  
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WINDOW TAB PROPERTIES 

The properties available on the macro’s WINDOW tab govern the behavior of window activation. 
These values can be set at the file, folder, and macro level. 
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Window activation settings: 

• I NHERIT WINDOW ACTIVATION SETTINGS FROM PARENT FOLDER -  This is the default settings. 
The window activation settings defined on the parent folder of the macro are automatically 
applied to the new macro. 

• NO ACTIVATION -  When enabled, there is no windows behavior required for the macro to 
run  

• OVERRIDE SETTINGS -  This is used to specify window behavior that is specific to the macro. 

• WINDOW NAME -  This defines the application window name. 

• WINDOW STATE -  Select the windows state required for the macro to run. Options are: NORMAL 
(default), MINIMIZED ,  MAXIMIZED ,  AS IT IS .  

• RUN MACRO IF NO WINDOW IS FOUND -  This is used to activate a pre-defined macro. 

• MACRO DETAILS -  These macro details: NAME,  DESCRIPTION,  TEXT SHORTCUT,  KEY 

SHORTCUT.  These fields will be automatically selected when a macro is selected when macro 
is run and there is window found.
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SCOPE TAB PROPERTIES 

Scope properties define the environments, or application windows, in which the macro will 
function. A scope of a macro can be set to run in specific applications, or excluded from 
applications. 
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Scope properties settings: 

• I NHERIT SCOPE SETTINGS FROM PARENT FOLDER – This option will allow for the SCOPE 
properties defined at the Parent Folder to be passed down to this macro. This is the 
default setting. 

• NO SCOPE ( ANY OPENED WINDOW) - This option will allow for the macro to execute in any 
opened window. 

• ONLY WITHIN THESE WINDOWS – This option will allow the macro to be run in only selected 
Windows. The Window applications can be added and removed to the list by using the 
Add and the Remove buttons. 

• EXCEPT IN THESE WINDOWS – This option will allow the macro to have a restricted range of 
function. Meaning the macro will not function in the Windows listed. The Window 
applications can be added and removed to the list by using the Add and the Remove 
buttons. 

Only one option is available for use in defining the Scope properties of any given macro.   

ADDING AND REMOVING WINDOWS IN THE SCOPE PROPERTIES 

The Scope properties of any macro will help define the applications, or Windows, in which the 
macro will be functional. A Pick Tool has been provided to aid in the process of selecting the 
Applications. 

ADD WINDOWS IN THE SCOPE PROPERTIES 

To add Windows in the Scope properties: 

1. From the MACRO PROPERTIES window, go to SCOPE tab. 

For an existing macro, do these actions: 

1.1. From the workspace select the macro and double-click to open the MACRO 

PROPERTIES window. Alternatively, select the macro, right-click and select 
PROPERTIES to open the MACRO PROPERTIES window.  

1.2. Go to SCOPE tab. 
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2. Select the radio button of choice, only the inclusion or exclusion options are 
customizable. 

Options: 

• ONLY WITHIN THESE WINDOWS 

• EXCEPT IN THESE WINDOWS 

 Please see the description of these two options in Scope Tab Properties section. 

3. Click the ADD button. This opens the PICK window. 

 

4. From the PICK window select the FINDER target button, and drag it to the application 
window Title bar. Release the dragging action. This will insert the window’s title into the 
field box. 

5. Edit the title name if necessary. 

6. Click OK to return to the SCOPE tab in the MACRO PROPERTIES window. 

7. From the MACRO PROPERTIES window, click OK to return to the workspace. 

The Finder tool icon can be used to select the application window. Use this tool to drag to 
the window of choice and drop it into the window application. The tool will insert the specific 
values into the necessary fields as you move it over windows. If you select an inappropriate 
window type the Finder tool will not complete the process. The default Finder tool value is to 
select the document’s name as well. The document name can be edited out of the 
expression to allow the Scope to work globally for the application. 
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EDIT OR REMOVE AN APPLICATION FROM THE SCOPE PROPER TIES 

To edit or remove Windows in the Scope properties: 

1. From the MACRO PROPERTIES window, go to SCOPE tab. 

2. From the listing, select the windows name. 

 

3. Click EDIT  to update the windows. This opens the PICK window. Update information 
and click OK. 

4. Click REMOVE to delete the windows. 

5. From the MACRO PROPERTIES window, click OK to return to the workspace.
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CREATE SIMPLETEXT MACRO 

This type of shortcut is the simplest available. Primarily, the purpose is to provide text 
replacement actions. This type of action covers simply text replacement actions allowing for 
alphanumeric characters, Enter , and Tab actions only. Field toolbar includes copy, cut, paste, 
and undo/redo functions.  

Practical applications of a SimpleText shortcut are found in common tasks performed daily. 
And often several times a day. Since the macro performs automatic text replacement, these 
are the types of actions that make excellent SimpleText shortcuts. 

SETTING-UP A SIMPLETEXT MACRO 

In setting-up a SimpleText, the first consideration is on what kind of trigger the shortcut should 
have. And the second consideration is on how should the text is be expanded. A decision on 
one aspect will influence the settings of the other. 

MACRO TRIGGERS:  TEXT SHORTCUT 

Example: You want to create a text macro for Tubuculous Meningitis. You are preparing a 
medical chart and will be using the term frequently.  

The trigger for this event will be a series of character text. The characters in the text string are 
only limited by your imagination. Special characters are allowed and encouraged. In our 
example, we will use a character text of ?TM as our trigger to auto-expand the text.  

This brings us to the next setting, Expanding Text. Since you are planning to type the characters 
and have AIM Keys automatically replace the text, you should use the setting of: auto-expand.  
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The macro properties settings would look like this: 

 

Name of the macro is: Med Term TBM 

Description:  “replacing text for medical term Tubuculous Meningitis” 

Trigger  – Text Shortcut is defined as: ?TM  

Trigger  – Key Shortcut is left at the default of NONE. 

In the SimpleText macro field, type in the long form of the text that will be used as the replacing 
text. In our case it is: Tubuculous Meningitis. 
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Expanding type located near the bottom of the General Properties window is changed to AUTO-
EXPAND. The pull-down arrow icon is used to change the value of the field. 

Click the OK button to record the settings.  

Save the document when you return to the AIM Keys workspace. 

Care should be taken in selecting the character text trigger. Selecting common text as a 
text shortcut can activate an auto-replacement action when one is not desired. Inserting 
special character such as /,?.# can reduce the risk of unplanned auto-expand actions.
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TRIGGER TYPE:  KEY SHORTCUT 

Example: You want to be able to press the key sequence CTRL-L  and have the term ‘lumbar 
vertebrae’ inserted at the current cursor location. Since the trigger is a set of keystrokes the 
Expanding text field does not need to be defined.  

The macro properties settings would look like this: 

 

Name of the macro is: Lumbar 

Description:  replacing text for medical term lumbar vertebrae 

Trigger  – Text Shortcut none 
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Trigger  – Key Shortcut is set to CTRL+L by using the key sequence. 

In the SimpleText macro field, type in the long form of the text that will be used as the replacing 
text. In our case it is: lumbar vertebrae. 

Expanding type located near the bottom of the General Properties window is not changed as the 
trigger event does not need any action directive. 

Click the OK button to record the settings. 

Save the document when you return to the AIM Keys workspace. 

TESTING A TEXT SHORTCUT 

Once the Text Shortcut macro has been created, move into the white space and trigger the 
macro by using the Text Shortcut or the Key Shortcut. If correctly defined the event will trigger 
the text replacement 

Specific applications might reserve certain keystroke combinations for their use. 
Programming of key shortcuts may have limited functionality in these applications. 

To delete or clear a Key Shortcut field box, select the box and tap the backspace key. 
Using the delete key will not clear the field; it will replace the key sequence with the delete 
key. 
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CREATE SENDINPUT MACRO 

Building complex macros can be labor intensive. But with AIM Keys it is as easy as running 
through the steps once. With the easy button recording functions built into the application, you 
don’t need to understand complete programming functions.  

Also, with the aids built into the SendInput feature, a list of actions can be selected and inserted 
into the macro field for easy script building.  

The list includes: 

• Keyboard Functions 

• Cursor Keys 

• Main Keys 

• Lock Key 

• Function Keys 

• Mouse Functions 

• Command Functions 

• General 

• Windows 

• System 

• Files 

• Folders 

• Waits and Pauses 

• Date and Time  

One of the important functions of SendInput is to provide the user with access to built-in 
commands. Picking commands or instructions from a list is easy and convenient. We will use 
this option as we explore the many features of the SendInput macro scripting features.
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STEPS TO CREATE SENDINPUT MACRO 

To create SendInput macro: 

1. Click the ADD MACRO icon from the macro management pane. This opens the MACRO 

PROPERTIES window with macro type selections. 

2. Enter the NAME of the macro. 

Macro item name is limited to 30 characters. Special characters can be included as 
part of the name. 

3. Enter the description for the macro. 

4. Select the trigger event either text shortcut or keystroke shortcut. 

5. Click the SENDI NPUT button to open up the SendInput MACRO PROPERTIES window. 

6. Click the I NSERT SYNTAX button and the Insert Syntax toolbar will appear. 

 



AIM KEY’S USER GUIDE  

55 

7. Once all the selections have been inserted into the data field, check the syntax by 
clicking the CHECK SYNTAX button on the field toolbar. 

8. Make necessary changes to the commands and repeat step 7, CHECK SYNTAX. 

9. With the correct syntax in place, text the macro by running the macro by clicking the RUN 
icon. 

10. Set the behavioral properties as necessary. 

11. Click OK to return to the workspace. 

12. Save the document. 

We have illustrated this method using the manual function, but most users find the setup of 
a SendInput macro task is easier if initiated by a recorder action. Make a mistake? Simply 
re-record. 
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CREATE QUICKLISTS 

QuickLists are a collection of macros. The list of macros can be invoked by selecting the trigger 
event.  And then a specific macro is executed by selecting the hotkey from the list. Creating a 
QuickList can be invoked from within the macro Management Quick Menu. See QuickList Type 
under Adding a macro – macro Type Explained. 

The QuickList as a macro type is used to develop a list of shortcuts that can be accessed 
through a triggering shortcut. The QuickList is developed from a list of existing macros. It can 
then be accessed when invoked by the triggering event. Properties of the QuickList dialog box 
are configurable. 

CREATE NEW QUICKLIST 

To create new QuickList macro: 

1. Click the ADD MACRO icon from the macro management pane. This opens the MACRO 

PROPERTIES window with macro type selections. 

2. Enter the name of your QuickList macro. 

A Macro item name is limited to 30 characters. Special characters can be included 
as part of the name. 

3. Enter the description for the macro. 

4. Select the trigger event either text shortcut or keystroke shortcut. 

5. Click the QUIKLIST  button to open up the QuickList  MACRO PROPERTIES window. 
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6. Click ADD to add QuickList item. This opens the ADD MACROS window. 

 

7. From the ADD MACROS window, search and select the macro items that you want to add to 
your QuickList. For multiple selections, hold-press the CTRL key in your keyboard and 
select the items. 

8. Click ADD button. Your selected items are added to your QuickList items listing.  

9. You can continue adding items. When done, click CLOSE button to close the ADD MACROS 

window. 
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10. Review your QuickList items listing. You can remove items and can also move up/move 
down selected item. 

11. You can also set password for this macro. Click the PASSWORD button. 

12. To define QuickList properties, go to PROPERTIES tab. 

13. Click OK. 

CREATE QUICKLISTS FROM SELECTED MACROS 

To create QuickList from selected macros: 

1. From the AIM Keys workspace, select a macro. 

2. Right-click on your selected macro. 

 

3. Click CREATE QUICKLIST FROM SELECTED MACROS.  This opens the SELECT A FOLDER 

window. 

4. From the SELECT A FOLDER window, select a folder for a new macro item. Then click OK. 
This opens the QuickList MACRO PROPERTIES window. 

5. Enter your QuickList macro properties: 

5.1. Enter macro NAME.  

5.2. Enter DESCRIPTION.  
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5.3. Enter TEXT SHORTCUT;  alternatively, define the KEY SHORTCUT or the MOUSE 

ACTIVATION.  

6. In QuickList items listing, you will see all macros already added to your selected folder. 
You can add items to this list or remove items. You can also move up/move down 
selected item. 

 

7. You can also set password for this macro. Click the PASSWORD button. 

8. To define QuickList properties, go to PROPERTIES tab. 

9. Click OK. 
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CREATE QUICKLIST FROM CURRENT FOLDER 

To create QuickList from selected macros: 

1. From the AIM Keys workspace, select a macro. 

2. Right-click on your selected macro. 

 

3. Click CREATE QUICKLIST FROM CURRENT FOLDER.  This opens the SELECT A FOLDER 

window. 

4. From the SELECT A FOLDER window, select a folder for a new macro item. Then click OK. 
This opens the QuickList MACRO PROPERTIES window. 

5. Enter your QuickList macro properties: 

5.1. Enter macro NAME.  

5.2. Enter DESCRIPTION.  

5.3. Enter TEXT SHORTCUT;  alternatively, define the KEY SHORTCUT or the MOUSE 

ACTIVATION.  
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6. In QuickList items listing, you will see all macros already added to your selected folder. 
You can add items to this list or remove items. You can also move up/move down 
selected item. 

 

7. You can also set password for this macro. Click the PASSWORD button. 

8. To define QuickList properties, go to PROPERTIES tab. 

9. Click OK.
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HOW TO INSERT AND EDIT SYNTAX 

Once the Insert Syntax toolbar is available, select the keystrokes actions, mouse actions, or 
commands from the list by clicking on the action from the list. This action will insert it into the 
field. Editing actions within the box can be completed using the editing toolbar or standard 
windows editing keystrokes. 

The Check Syntax function will provide basic error checking features. It will return programming 
messages with a brief location for the error. 

Line numbers in the error messages relates to the command or action number, not 
necessary the physical line number. 

 

CREATE SINGLESTEP MACRO 

SingleStep macros are one of the simplest macros within the AIM Keys suite of macros. An 
example of SingleStep shortcut would be to launch an application through the use of a text 
shortcut 

Example : You want to open Internet Explorer and go directly to the Google homepage. 

STEPS TO ADD A SINGLE STEP MACRO 

To create new SingleStep macro: 

 

1. Click the ADD MACRO icon from the macro management pane. This opens the MACRO 

PROPERTIES window with macro type selections. 

2. Enter the name of your Single Step macro. In our example we use GOOGLE.  

A Macro item name is limited to 30 characters. Special characters can be included 
as part of the name. 

3. Enter the description for the macro. For example: OPEN GOOGLE SEARCH PAGE.  

4. Select the trigger event either text shortcut or keystroke shortcut. In our example, we use 
text shortcut trigger: / G. 
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5. Click the SINGLESTEP button to open up the SELECT NEW ACTION window. 
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6. Choose the appropriate category. Using our example, go to INTERNET section. Select and 
click OPEN WEBPAGE and then click OK. This closes the SELECT NEW ACTION window and 
you will see the SingleStep MACRO PROPERTIES window. 

 

7. Click on the field to the right of URL and type in the URL address for the website. Our 
example shows: WWW. GOOGLE. COM 

8. Change the value on EXPANDING TYPE to AUTO- EXPAND.  

9. Click OK to finish. 
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CREATE MULTISTEP MACRO 

A MultiStep macro is very similar to QuickList in that it is a collection of SingleStep macros. 
Once the macros are placed together they automate a multiple step action.  

Example : Every morning you are responsible for downloading a log file from a company 
website. You are then required to open the file in Notepad. Insert your name and the time and 
date stamp. Then you are required to email the file to the Database Administrator. You can now 
use the MultiStep macro type to create one macro that will perform all the actions serially. 

After selecting the MultiStep button you can select the actions as is done during the Single-Step 
process. Steps can be rearranged either up or down in the listing. To remove a step, use the 
delete tool from the toolbar. 

STEPS TO ADD A MULTISTEP MACRO 

To create new MultiStep macro: 

 

1. Click the ADD MACRO icon from the macro management pane. This opens the MACRO 

PROPERTIES window with macro type selections. 

2. Enter the name of your MultiStep macro. In our example we use MULTI WEBSITES.  

A Macro item name is limited to 30 characters. Special characters can be included 
as part of the name. 

3. Enter the description for the macro. For example: OPEN MULTIPLE WEBSITES.  

4. Select the trigger event either text shortcut or keystroke shortcut. In our example, we use 
text shortcut trigger: / MW. 

5. Click the MULTISTEP button to open up the MULTISTEP MACRO PROPERTIES window. 

6. Click NEW.  This opens the SELECT NEW ACTION window. 
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7. From the the SELECT NEW ACTION window, choose the appropriate category. Using our 
example, go to INTERNET section. Select and click OPEN WEBPAGE and then click OK. This 
closes the SELECT NEW ACTION window and you will see the MULTISTEP MACRO PROPERTIES 

window. 

 

8. Click on the field to the right of URL and type in the URL address for the website. Our 
example shows: WWW. MSN. COM.  

9. You can add more items for this macro. You can also remove and move items. 

10. Change the value on EXPANDING TYPE to AUTO- EXPAND.  

11. Click OK to finish.
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MANAGING MACROS 

Moving macros between folders is as easy as cutting or copying the macro and then pasting it 
into the new location. Macros can be cut or copied using the Windows keystrokes of CTRL+X, or 
CTRL+C, respectively. Or by invoking the Quick Menu (mouse right-click). Drag and drop 
functions are also available to ease the process of managing macros. 

You can also use the icons on the toolbar to perform the copy, cut, paste, and delete functions. 

 

COPY AND PASTE A MACRO 

1. From the from the macro management pane, select the macro. 

2. Using the toolbar, click the COPY icon.  

 

Alternatively, using your mouse, right-click selected macro, then click COPY.  You can 
also use Windows keystroke, CTRL+C. 

 

3. Select the folder where you would like to copy the macro to. 
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4. Using the toolbar, click the PASTE icon.  

 

Alternatively, using your mouse, right-click selected macro, then click PASTE.  You can 
also use Windows keystroke, CTRL+V.  

Cutting and pasting macros between folders will automatically add a suffix of ‘(0)’ to the 
macro name. Macro names must be unique to the folder in which they reside.  Names can 
be redefined once created. 

CUT AND PASTE A MACRO 

1. From the from the macro management pane, select the macro. 

2. Using the toolbar, click the CUT icon. 

 

Alternatively, using your mouse, right-click selected macro, then click CUT.  You can also 
use Windows keystroke, CTRL+X.  

 

3. Select the folder where you would like to copy the macro to. 

4. Using the toolbar, click the PASTE icon. Alternatively, using your mouse, right-click 
selected macro, then click PASTE.  You can also use Windows keystroke, CTRL+V.
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DRAG AND DROP FUNCTIONS 

Another management function often used to help organize and re-organize macros is the Drag 
and Drop actions. By selecting a macro you can quickly move a macro between documents, 
folders, or subfolders. This action will move the macro from one location to a new location. 

1.  From the from the macro management pane, select the macro. 

2. Using the mouse left-click drag the macro to the new folder location 

3. Release the mouse click and the macro is dropped into the folder. 

It is easy to drop the macro into an open document by dragging the macro to a document 
on the MDI bar. The workspace will shift it view to the document’s folder view and the 
macro can be dropped easily into the document’s folder structure. 

DELETING A MACRO 

Macros can be deleted from the macro pane through several methods.  

I. Select the macro and press the DELETE key. This removes the macro.  

II. Select the macro and press CTRL+X. 

III. Select the macro and then click the DELETE icon on the toolbar. 

 

IV. Select the macro and using your mouse, right-click then click DELETE. 
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RENAMING A MACRO 

The name of the macro is viewed as a property of the macro. Therefore, in order to rename a 
macro, the macro properties must be opened. The name of the macro is the first field in the 
dialog box. A unique name for a macro is required within the folder. 

 

1. From the from the macro management pane, select the macro.  

2. Double-click to open the MACRO PROPERTIES window. 

3. Go to NAME field box and edit the field. 

4. Click OK to finish. 
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SETTING PASSWORD ON A MACRO 

You can set passwords to limit access to your new macro. Use this security features to prevent 
unauthorized changes to your macro. By using password protection, you can restrict access to 
your sensitive macros, such as password, Social Security Number, Tax ID, credit card numbers, 
among others. 

ADDING PASSWORD TO NEW MACRO 

To add password to your macro: 

1. From the MACRO PROPERTIES window, click the PASSWORD button. This opens the 
ENCRYPTION LOCKING OPTIONS window. 

 

2. Enter and confirm your password. Please remember that passwords are case sensitive. 

3. Check password properties. 

• ENABLE LOCKING – This encrypts your macro and macro VIEW is hidden, 

• PREVENT LOCKED ITEMS EXECUTION – This disable execution of the macro. 

• ENCRYPT MACRO PROPERTIES -  This hide properties of the macro such as text 
shortcut, key shortcut, and even the date your macro has been modified. 

4. Click OK. 
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Locked macro looks similar to this when opened: 

 

To access the encrypted area, click the PASSWORD button. The system prompts you to enter the 
password. 
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CHANGING PASSWORD ON A MACRO 

To change password on a macro: 

1. Open the password-protected macro. 

2. From MACRO PROPERTIES window, click the PASSWORD button. 

3. The ENTER PASSWORD dialog opens. 

 

4. Enter the password. Then click OK.  

5. The ENCRYPTION LOCKING OPTION dialog opens. Change the password. 

 

6. Click to OK finish. 
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REMOVING PASSWORD ON A MACRO 

To remove password on a macro: 

1. Open the password-protected macro. 

2. From MACRO PROPERTIES window, click the PASSWORD button. 

3. The ENTER PASSWORD dialog opens. 

 

4. Enter the password. Then click OK.  

5. The ENCRYPTION LOCKING OPTION dialog opens. Empty the password fields, and uncheck 
the options. 

6. Click to OK finish. 
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IMPORTING AND EXPORTING MACRO 

You can import macro file and likewise export your macro file. This functionality gives you extra 
convenience in building and sharing macro across your company or organization. 

IMPORTING MACRO 

To import macro: 

1. From the TOOLS menu, click IMPORT MACRO.  

 

2. This opens the OPEN dialog.  

3. Locate the file directory and click OPEN button. 

AIM Keys 6 Macro Items file name extension is *.ak6i 

4. You can now see the imported macro on your macro management pane. 
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EXPORTING MACRO 

To export macro: 

1. From the TOOLS menu, click EXPORT MACRO.  

 

2. This opens the SAVE AS dialog.  

3. Locate the directory where you want to save your macro file. 

AIM Keys 6 Macro Items file name extension is *.ak6i 

4. Click SAVE button.
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INHERITED PROPERTIES 

Inherited Properties is a feature that allows for settings to be passed on to the macro tasks 
automatically. This feature is designed to save your time in setting up tasks that contain a 
number of similar settings. Once the folder is configured, each task within that folder will inherit 
automatically the same settings. A macro can overwrite the inherited settings by redefining the 
settings within the macro. 

By default macro Properties are set to inherit. If there is no value set in the parent folder 
properties, then the application default is used. 

Inherited values can be passed down from the global application defaults, folder values, or 
subfolder values. 

LIST OF PROPERTIES THAT CAN BE INHERITED 

• EXPANDED TYPE – defines the way a SimpleText shortcut will be expanded 

• DEACTIVATED – defines the run status of a macro, turning the macro on or off. 

• PLAYBACK TIMES – defines the number of times a macro will be repeated. 

• SPEED – defines how fast the macro actions will be played. It affects the behavior of 
SendInput feature, Wait and other actions, which may have waits and pauses defined 
during their execution. 

• WINDOW – A collection of properties that define window activation behavior. 

• SCOPE – A collection of properties that define various environmental settings that can 
restrict the macro’s execution. 
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EDITING THE PROPERTIES OF A MACRO 

To edit macro properties: 

1. From the from the macro management pane, select the macro.  

2. Double-click to open the MACRO PROPERTIES window. 

 

3. Select one of the tabs to modify advanced settings. 

4. Click OK to finish.
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WINDOW FEATURES 

The properties available on the macro’s Window tab govern the behavior of the Windows 
application. These values can be set at the document, folder, subfolder, or macro level.  

Behavior settings for the application window govern the way the window will behave during the 
macro execution. Window behavior, such as setting a window as active so the macro will 
execute in that window, can provide greater flexibility to a macro. Additionally, the window can 
be set to run normal, minimized, maximized, or as it is. If the window is not available, than an 
action can be defined, using the field Run macro if no window is found. 

For detailed description on windows properties, please go to Window Tab Properties section in 
this document. 

SCOPE FEATURES 

Scope properties define the environments in which the macro will function. A scope of a macro 
can be set to run in specific applications, or excluded from applications. 

For detailed description on scope properties, please go to Scope Tab Properties section in this 
document. 

ICON FEATURES 

Icon properties can be used to change the icon image associated with a macro in the macro 
pane. Icons can be set with images from the provided list, or a custom icon can be added. 

RECORDING 

Repeating actions automatically can involve several complicated tasks. AIM Keys has provided 
a convenient function for recording the actions as they are performed. This allows for greater 
script accuracy and easy setup of complex scripts. 

The Recording feature will walk the user through the process of setting up a SimpleText macro 
or a SendInput macro, much like a wizard. If the user is unfamiliar with the various properties, 
recording a macro is a convenient way to learn the basics of setting up a new macro. Once the 
user gains knowledge of the basics, creating a SimpleText macro without the recorder will be an 
easy process.
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STEPS IN RECORDING A MACRO  

1. From the from the macro management pane, select the file and folder where the 
recorded macro will be placed. 

2. Click the RECORD button on the macro pane toolbar. 

 

3. From the RECORDING OPTIONS window, choose the MACRO TYPE by selecting the option. 
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4. Select RECORDING MODE options. 

5. Select the SAVE AS option. 

6. Select the Active window options you want to use to record the actions 

7. Click OK to begin recording. You must be able this small window on your computer’s task 
bar. 

 

8. Once the active window is available, recording functions are active, begin to perform the 
actions for recording. 

9. When the actions have been completed, use the CTRL+BREAK keys to terminate the 
recording process. 

10. The MACRO PROPERTIES window will become available after the recording has ended. 
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11. Enter the macro’s property information. 

 

12. Select OK when all the properties have been defined. 

Selecting a SimpleText macro Type will grey out some features that are not relevant to 
this type of shortcut. For example, because SimpleText can not contain keystrokes or 

mouse actions, these options are not available. If, during the process of recording the 
SimpleText action, disallowed keystrokes are used, they will be ignored. 

MODIFYING MACRO PROPERTIES 

AIM Keys has provided tools to make the process of changing macro properties easy and 
convenient. In the Properties pane, the properties can be displayed with or without their 
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associated tab grouping. Additionally, clicking on the properties value will display a drop-down 
box with the available settings listed. Select the new value. It is as easy as that. 

If you need to make more extensive changes to the macro properties, this can be done by 
double clicking on the macro in the macro View pane. Or, select the macro and right-click the 
mouse to bring up the Quick menu and then select PROPERTIES. 

Modify any of the settings and click the OK button to return to the AIM Keys workspace. Make 
any changes that need to be made to the macro type field.   

Changes to scripts can be completed within the macro Property box. And the syntax can be 
checked before actually running the shortcut, if applicable. Click on the CHECK SYNTAX icon on 
the field’s toolbar.  

 

If you need to record the script again, this can be facilitated by recording the actions again. 
When the updates are made, test out the procedure by selecting the RUN icon directly from the 
field’s toolbar. 

Recording a script while modifying a macro will overwrite the existing script. 

The macro actions must reside in the file in order to be available for system use. In other 
words, the documents must be saved before any changes can be executed.
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DEBUGGING AND EDITING 

The best way to deal with bugs is to avoid them in the first place. Unfortunately, no matter what 
the user does to prevent problems and errors, they still creep into the code.  

AIM Keys provides features to minimize the errors. By recording your actions while your 
perform, errors can be kept at a minimum. The syntax checking tools is another tool used to 
keep errors from creeping into the code.  

Standard editing icons are available with undo and redo features.  

 

The next tool set includes the SYNTAX CHECKER, the RUN option, and the RECORDER feature.  

 

The INSERT SYNTAX tool will allow the user to select from a set of predefined actions that can be 
selected and inserted into the script field.  

 

The Edit tool will allow you to edit a selected command line. And the Format tool will format the 
entire script.  
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FOLDER MANAGEMENT 

Folder management is one of the features within AIM Keys that makes the application easy to 
use. No matter what type of organizational structure you choose to use, it can be built for the 
way you do business. And when changes need to be made, they can be made with ease. 

FOLDER/SUBFOLDER FEATURES 

Simplify your shortcut creation by defining global settings on the folder. The macros within a 
given folder will inherit the setting of the folder. And when you need to nest folders, they pass 
the values down though the folder structure. 

Create a folder for text shortcuts to be used in Word only. Set the properties of Expanding 
Text to AUTO- EXPAND. And define the SCOPE property so that the macros only work in Word. 

Property setting: ONLY WITHIN THESE WINDOWS: Add Microsoft Word to the list. Now you can 
create SimpleText macros in the folder and they will inherit the setting for Expanding Text. 

CHANGING PROPERTIES FOR A FOLDER 

The functions for folder management can be found on the toolbar located at the top of the 
Folder View panel.  

 

The icons, listed from left to right are: 

• NEW FOLDER -  Tool to create a new Folder at the bottom of the list of folders 

• NEW SUBFOLDER -  A new subfolder will be created under the selected folder 

• MOVE UP (up arrow) - Will move the selected folder up one position on the list of folders. 
Movements are limited to the selected level in the tree. 

• MOVE DOWN (down arrow) - Will move the selected folder down one position on the list of 
folders. Movements are limited to the selected level in the tree. 

• MOVE UP ONE LEVEL (left arrow) - This tool will move the folder up one level in the 
structure. If the folder is at the top level no action will happen. 

• MOVE DOWN ONE LEVEL (right arrow) - This tool will move the folder down one level. The 
folder will become a subfolder to the folder directly above it.  
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• OPEN FOLDER PROPERTIES -  Tool will open the Folder Properties dialog box. Settings 
can be altered and inherited defaults set for subfolders and macros within the folder. 

 

Folder Properties dialog box: 
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Practical Tips: 

• When using the UP and DOWN tools to move a folder up or down the folder structure, the 
folders will only move up or down at the level the folder currently resides. For example, 
in the above illustration, the folder Shortcuts can be moved down below the folder Word, 
Paint, or Salutations. But it can not be moved to fall within the folder Word. 

• To move the folder Shortcuts so that it is listed under the folder Apps and as a subfolder 
of Word, two actions must be taken. Move the folder Shortcuts DOWN so that it is listed 
under Apps. Then use the RIGHT tool to move Shortcut down one level, and turn it into a 
subfolder of Word. 

• A practical application of Folder management is to create a folder named for an 
application for example Word. Begin creating macro shortcuts that will be used within the 
application Word. Set the properties to reflect the majority of the settings that will be 
used throughout the macros.
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SETTING PASSWORD ON A FOLDER 

To set password on a folder: 

1. Choose a folder and using your mouse, right-click to open quick menu. 

2. Click PROPERTIES.  This opens the FOLDER PROPERTIES window. 

3. Click this icon along PASSWORD.  

 

4. This opens the ENCRYPTION LOCKING OPTION dialog. 

5. Enter and confirm your password. 

6. Click OK to finish. 

You can change or remove this password in the future. Please the process in Setting Password 
on a Macro.
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MOVING MACROS BETWEEN FOLDERS/SUBFOLDERS 

AIM Keys has made it easy to move macro items between folders. With the drag and drop 
feature, a macro can be picked-up from one folder and dragged to another folder to drop it into 
place. 

Please see also Drag and Drop Functions section in this document. 
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FILE MANAGEMENT 

AIM Keys is designed to work with multiple documents simultaneously. Each document can 
function on its own or along side other AIM Keys documents. Documents can be created for a 
group of users with specific shortcut requirements. These documents can be shared by large 
groups of users, or by smaller sub-groups. The versatility of multiple documents and the added 
flexibility of designing and managing shortcuts is a powerful feature of AIM Keys file 
management functions. 

Macros as well as all of their properties, tasks, mouse activation are stored within files with an 
.ak6 extension. Each file can contain several folders with various macros. 

OPEN A DATA FILE 

To open a date file: 

1. Do one of these action: 

1.1. In the FILE menu, click OPEN.  This opens the OPEN dialog. 

 

1.2. Click OPEN on the toolbar. 

 

1.3. Press CTRL+O.  

2. From the OPEN dialog box, select the file and click OPEN button. Selected data file is 
displayed in the workspace area of the AIM Keys main window. 
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CREATE DATA FILES 

There are three ways of creating new data files: 

1. Creating a completely new file by opening a blank file 

2. Copying an existing file and making any changes to it if necessary 

3. Creating a new file from search results through the Search dialog box 

CREATE A NEW DATA FILE 

To create a new data file: 

1. Do one of these action: 

1.1. In FILE menu, click NEW.  

1.2. Click NEW icon on the toolbar. 

1.3. Press CRTL+N. 

2. A blank MDI tab opens. You can start adding folders, subfolders, and macros to this file. 

 

3. To save your new file, do one of these actions: 

3.1. In FILE menu, click SAVE 

3.2. Click SAVE icon on the toolbar 
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3.3. Press CRTL+S 

4. Choose the location where you want to save your new file. By default, the file is saved to  
AIM Keys folder and it is saved as *.ak6 file. 

5. Click SAVE button to finish.  

COPY AN EXISTING FILE 

To copy an existing data file: 

1. Open the file you would like to make a copy of. 

2. In the File menu, select SAVE AS. 

3. The SAVE AS dialog box opens.  

4. Select the location in which you want to save this new file.  

5. The default is the AIM Keys folder. 

6. In the FILE NAME field, type a name for this file.  

7. By default, the file is saved as a *.ak6 file. 

8. Click SAVE.  

The new file is created. Now you can modify the existing contents of the file as necessary.
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CREATE FILES FROM SEARCH RESULTS 

Once you have a list of macros that meet your search criteria, you may decide that you want to 
create a new data file that contains only those macros. 

To create a new data file from search results: 

1. In the SEARCH dialog box with a list of macros meeting your search criteria click the SAVE 

button. 

2. The SAVE AS dialog box opens.  

3. Select the location in which you want to save this new file.  

4. The default is the AIM Keys folder. 

5. In the FILE NAME field, type a name for this file.  

6. By default, the file is saved as AIM Keys 6 Search Criteria files (*.ak6sc file). 

7. Click SAVE. The new data file is created.  
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TEMPLATE MANAGEMENT 

AIM Keys offer a variety of useful tools that considerably speed up and facilitate the process of 
creating macros. You can use macro templates for frequently used types of macros. With macro 
template, you can easily create new macro using your templates. 

CREATE A MACRO TEMPLATE 

To create a macro template: 

5. From the TOOLS menu, click CREATE TEMPLATE.  

 

6. This opens the MACRO TEMPLATE PROPERTIES window with macro type options. 

7. Choose the macro type to open the MACRO TEMPLATE PROPERTIES window of specific 
macro type. 

8. Enter and configure basic and advanced macro settings. 

9. Click OK to finish. 

The newly created macro template is added to the template library. You can use it when you 
selection the option to add a new macro from a template. You can manage your template, by 
creating additional template, removing, and updating template.
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EDIT A MACRO TEMPLATE 

To edit a macro template: 

1. Go to the TOOLS menu, click TEMPLATE MANAGEMENT.  This opens the TEMPLATE MANAGEMENT 
window. 

 

2. From the TEMPLATE MANAGEMENT window, select the template you want to edit. 

 

3. Click EDIT . This opens the MACRO TEMPLATE PROPERTIES window. Update the template 
settings and configuration. 

4. Click OK to finish.
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DELETE A MACRO TEMPLATE 

To delete a macro template: 

1. Go to the TOOLS menu, click TEMPLATE MANAGEMENT.  This opens the TEMPLATE MANAGEMENT 
window. 

 

2. From the TEMPLATE MANAGEMENT window, select the template you want to remove. 

3. Click DELETE button. 

4. A confirmation message appears. 

 

5. Click YES.  Your template is removed. 

6. Click OK to close the TEMPLATE MANAGEMENT window. 
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ADD MACRO FROM TEMPLATE 

When you have created templates, you can now quick add a macro from template. 

To add macro from template: 

1. From the from the macro management pane, right-click your mouse to open the quick 
menu. 

 

2. Click ADD MACRO FROM TEMPLATE.  This opens the CHOOSE TEMPLATE window. 

3. Select the template and click OK.  

4. This opens the MACRO PROPERTIES window pre-filled with information and configuration 
settings you have defined in your template. 

5. Check the settings and make the changes if needed. 

6. Click OK to save you macro. 
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MULTI-DOCUMENT INTERFACE FEATURES 

Multiple documents can be opened and the macros within these documents can be activated 
simultaneously. As documents are open they will appear on the Multi-Document Interface (MDI) 
toolbar located under the main menu bar. Each document will have a tab with the document 
name as its header. Moving between documents is as easy as selecting the tabs with a mouse 
click.  

SHOWING/HIDING THE TOOLBAR 

To show the Multi-Document Interface tab bar, select VIEW from the main AIM Keys menu and 
select SHOW MDI TABS . This action will place a check mark next to the viewing option. This 
action acts as a toogle on or off, to hid or reveal, the tab bar, To quickly move between the open 
AIM Keys documents, click on the tab holding the name of the file. You can navigate across a 
number of tabs by clicking on the arrows at the left and right side of the tab bar area. 

OPENING MULTIPLE DOCUMENTS 

New documents can be opened for use by selecting the new document icon from the main 
toolbar, or by selecting FILE  from the main menu, then OPEN. Browse and select the file and 
click OPEN. 

If the document has been opened recently, it can be selected from the document list showing 
under the FILE  menu. 

Use the quick shortcut CTRL+O to open an AIM Keys data file. 

CLOSING DOCUMENTS 

Documents can be closed by using the menu options FILE , CLOSE. Or, close the file by clicking 
on the closure X on the MDI tab bar. Once a file is closed, the macros are no longer active. A 
document must be opened in AIM Keys for the macros within the file to be available for use.
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SEARCH FUNCTIONS 

The search functions available within AIM Keys allow for searches on a variety of conditions. 
Searches can be saved for future use. Saved searches can be opened and executed. 

Searches can be performed on just one AIM Keys document file or on multiple documents. 
Search queries can find macros based on a text shortcut or key shortcut. Advanced searches 
can include multiple text and key shortcuts. 

To execute search: 

1. Do one of these action: 

1.1. To access the search functions select menu options EDIT  and then SEARCH.  

 

1.2. Alternatively, you can go to the toolbar and click the SEARCH icon. 

 

 

1.3. Use the shortcut to the search function: F3 key. 
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2. The SEARCH window opens. Execute your searches on this window. You can execute 
difference searches and save your search as file. You can open saved searches 
anytime. 
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APPENDICES 

ERROR MESSAGES 

Folder Exists 

 

Error message that occurs during the application of an upgrade. In most cases select 
YES. 

 

AIMKEYS.EXE – ENTRY POINT NOT FOUND 

 

Error message occurs during an upgrade. 

Problem associated with applying an upgrade over an old version. The correct 
procedure is to remove the old version of AIM Keys and install the product again using 
new build. 

Use Control Panel, Add/Remove Programs to remove  AIM Keys 

Follow the Setup instructions to install AIM Keys using new release. 
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SENDINPUT SCRIPT 

The following is a table of SendInput actions that are not included within the Insert Syntax 
toolbar  

Special Keys functions  Character 
representing key 
function 

Example action Command as it appears in 
macro/script 

Shift modifier + Shift+F1 +{F1} 

Ctrl modifier ^ Ctrl+A ^a 

Alt modifier % Alt+F %F 

Shortcut for Enter ~ Enter ~ 

MOUSE COMMANDS 

The following table contains mouse programming actions 

Commands Description Example 

{mlbd  x, y} 

x: signed integer, pixels 

y: signed integer, pixels 

 

{mlbd} 

or no coordinates at all 

The command plays the “Mouse Left 
Button Down  – mlbd” event at the specified 
coordinates (or at current mouse position if 
no coordinates specified). 

{mlbd 100, 100} 

{mlbd -10, -10} 

{mlbu  x, y} 

x: signed integer, pixels 

y: signed integer, pixels 

 

{mlbu} 

or no coordinates at all 

The command plays the “Mouse Left 
Button Up  – mlbu” event at the specified 
coordinates (or at current mouse position if 
no coordinates specified). 

{mlbu 100, 100} 

{mlbu -10, -10} 
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{mrbd  x, y} 

x: signed integer, pixels 

y: signed integer, pixels 

 

{mrbd} 

or no coordinates at all 

The command plays the “Mouse Right 
Button Down  – mrbd” event at the specified 
coordinates (or at current mouse position if 
no coordinates specified). 

{mrbd 100, 100} 

{mrbd -10, -10} 

{mrbu  x, y} 

x: signed integer, pixels 

y: signed integer, pixels 

 

{mrbu} 

or no coordinates at all 

The command plays the “Mouse Right 
Button Up  – mrbu” event at the specified 
coordinates (or at current mouse position if 
no coordinates specified). 

{mrbu 100, 100} 

{mrbu -10, -10} 

{mmbd  x, y} 

x: signed integer, pixels 

y: signed integer, pixels 

 

{mmbd} 

or no coordinates at all 

The command plays the “Mouse Middle 
Button Down  – mmbd” event at the 
specified coordinates (or at current mouse 
position if no coordinates specified). 

{mmbd 100, 100} 

{mmbd -10, -10} 

{mmbu  x, y} 

x: signed integer, pixels 

y: signed integer, pixels 

 

{mmbu} 

or no coordinates at all 

The command plays the “Mouse Middle 
Button Up  – mmbu” event at the specified 
coordinates (or at current mouse position if 
no coordinates specified). 

{mmbu 100, 100} 

{mmbu -10, -10} 
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{mm  x, y} 

x: signed integer, pixels 

y: signed integer, pixels 

The command plays the “Mouse Move  – 
mm” event at the specified coordinates. 

{mm 100, 100} 

{mm -10, -10} 

{SetCoordsMode mode} 

 

mode values: 

absolute 

window-relative 

cursor-relative 

 

The command sets the necessary mouse 
cursor coordinates mode for all mouse event 
(mm, mlbd, mlbu, mrbd, mrbu, mmbd, 
mmbu): 

 

- absolute : means that mouse cursor 
coordinates are related to left upper corner 
of your display … so we can say that 
coordinates are absolute.  

 

- window-relative : means that coordinates 
are relative to the currently (during playback) 
active window (dialog window, mainframe 
window) 

 

- cursor-relative : means that coordinates 
are relative to the previous mouse cursor 
position 

 

NOTE: the  SetCoordsMode command is 
deprecated. Use  SetWindowRelative,  
SetCursorRelative,  SetAbsolute commands 
instead. 

{SetCoordsMode window-
relative} 

{SetWindowRelative} The command sets window-relative mouse 
cursor coordinates mode for all mouse event 
(mm, mlbd, mlbu, mrbd, mrbu, mmbd, 
mmbu). 

 

It means that coordinates are relative to the 
currently (during playback) active window 
(dialog window, mainframe window). 

{SetWindowRelative} 
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In this mode mouse cursor coordinates must 
be positive only. 

{SetCursorRelative} The command sets cursor-relative mouse 
cursor coordinates mode for all mouse event 
(mm, mlbd, mlbu, mrbd, mrbu, mmbd, 
mmbu). 

 

It means that coordinates are relative to the 
previous mouse cursor position. 

 

In this mode mouse cursor coordinates can 
be negative. 

{SetCursorRelative} 

{SetAbsolute} The command sets absolute mouse cursor 
coordinates mode for all mouse event (mm, 
mlbd, mlbu, mrbd, mrbu, mmbd, mmbu). 

 

It means that mouse cursor coordinates are 
related to left upper corner of your display … 
so we can say that coordinates are absolute. 

{SetAbsolute} 

 

PAUSE COMMANDS 

The following table represents available pause commands for scripting functions 

 

Commands Description Example 

{wt  m} 

m: unsigned integer - 
milliseconds 

The command plays pause (wait) event 
during the specified time (in milliseconds). 
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KEYBOARD COMMANDS 

The following table shows supported keyboard commands 

 

Special Key Description Synonyms 

CURSOR KEYS 

{Left} LEFT key  

{Right} RIGHT key  

{Up} UP key  

{Down} DOWN key  

{Insert} INSERT key  

{Delete} DELETE key – usually clears next 
(from cursor) char in text editor 

{Del} 

{Home} HOME key  

{End} END key  

{PgUp} PAGE UP key {PageUp} 

{PgDn} PAGE DOWN  key {PageDown} 

MAIN KEYS  

{Enter} ENTER key ~ 
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{Back} BACKSPACE key  – usually clears 
previous (from cursor) char in text 
editor 

 

{BS}  

{BACKSPACE} 

{Tab} TAB key  

{Escape} ESCAPE key  

{Space} SPACEBAR key  

{PrtSc} PRINT SCREEN key (or snap shot 
key) 

 

{VkSnapshot} 

{Pause} PAUSE key   

{VkLWin} Left Windows key (Microsoft Natural 
keyboard)  

 

{VkRWin} Right Windows key (Natural keyboard)   

{VkApps} Applications key (Natural keyboard)   

{Clear} CLEAR key  

 

 

{Help} HELP key  

LOCK KEYS 

{CapsLock} Caps Lock key  

{NumLock} Numpad Lock key  
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{ScrollLock} Scroll Lock key  

FUNCTIONAL KEYS 

{F1} F1 key   

{F2} F2 key   

{F3} F3 key   

{F4} F4 key   

{F5} F5 key   

{F6} F6 key   

{F7} F7 key   

{F8} F8 key   

{F9} F9 key   

{F10} F10 key   

{F11} F11 key   

{F12} F12 key   

{F13} F13 key   

{F14} F14 key   
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{F15} F15 key   

{F16} F16 key   

{F17} F17 key   

{F18} F18 key   

{F19} F19 key   

{F20} F20 key   

{F21} F21 key   

{F22} F22 key   

{F23} F23 key   

{F24} F24 key   

NUMPAD KEYS 

{NumPad0} Numeric keypad 0 key   

{NumPad1} Numeric keypad 1 key   

{NumPad2} Numeric keypad 2 key   

{NumPad3} Numeric keypad 3 key   

{NumPad4} Numeric keypad 4 key   
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{NumPad5} Numeric keypad 5 key   

{NumPad6} Numeric keypad 6 key   

{NumPad7} Numeric keypad 7 key   

{NumPad8} Numeric keypad 8 key   

{NumPad9} Numeric keypad 9 key   

{NumPad*} Multiply key   

{NumPad+} Add key  

{NumPad-} Subtract key   

{NumPad.} Decimal key   

{NumPad/} Divide key  

BROWSER KEYS 

{BrowserBack} Browser Back key   

{BrowserForward} Browser Forward key   

{BrowserRefresh} Browser Refresh key   

{BrowserStop} Browser Stop key   

{BrowserSearch} Browser Search key   
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{BrowserFavorites} Browser Favorites key  

{BrowserHome} Browser Start and Home key   

MEDIA KEYS  

{VolumeMute} Volume Mute key   

{VolumeDown} Volume Down key   

{VolumeUp} Volume Up key   

{MediaNext} Next Track key   

{MediaPrev} Previous Track key   

{MediaStop} Stop Media key   

{MediaPlayPause} Play/Pause Media Key  

{LaunchMail} Start Mail key   

{LaunchMedia} Select Media key   

{LaunchApp1} Start Application 1 key  

{LaunchApp2} Start Application 2 key   

IME KEYS (applications written for East Asian markets normally support the Windows IME (Input 
Method Editor) for entering both single- and double-byte characters) 

{Ime15} IME Kana mode or  

IME Hangeul mode or 
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IME Hangul mode 

{Ime17} IME Junja mode   

{Ime18} IME final mode   

{Ime19} IME Hanja mode or  

IME Kanji mode  

 

{ImeConvert} IME convert   

{ImeNonConvert} IME nonconvert   

{ImeAccept} IME accept  

{ImeModeChange} IME mode change request   

OTHER RARELY USED KEYS (supported by SendInput only for maximum compatibility with all 
keyboards, for use with speciality keyboards) 

{VkSelect} SELECT key  

{VkExecute} EXECUTE key   

{VkSleep} SLEEP key  

{VkIcoHelp} Reserved key  

{VkIco00} Reserved key  

{OemReset} OEM specific   

{OemJump} OEM specific   
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{OemPa1} OEM specific   

{OemPa2} OEM specific   

{OemPa3} OEM specific   

{OemWsCtrl} OEM specific   

{OemCusel} OEM specific   

{OemAttm} OEM specific   

{OemFinish} OEM specific   

{OemCopy} OEM specific   

{OemAuto} OEM specific   

{OemEnlw} OEM specific   

{OemBackTab} OEM specific   

{VkAttn} Attn key   

{VkCrsel} CrSel key   

{VkExsel} ExSel key   

{VkEreof} Erase EOF key   

{VkPlay} Play key   
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{VkZoom} Zoom key   

{VkNoname} Reserved key  

{VkPa1} PA1 key   

{OemClear} Clear key   
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AIM KEYS INTERFACE 

List of all the features and commands in AIM Keys/Keys 

MACRO PROPERTIES 

 

General Tab  

 

Placement Choose the placement of the Toolbar.  

Status Choose the state of the Toolbar when it appears on the screen. Most prefer 
docked to the sides of the screen. 

Borders Choose the border placement around the Toolbar. Many prefer no borders. 

  

Browse Allows you to search for the Primary Application file.  

Save Saves the current state of the Toolbar. 

Path Use this space to enter the path to the Primary Application file.  

Title Enter the title of the Primary Application file.  

Toolbar is 
specific to 

If you want the Toolbar to be primarily used with a specific application, enter 
the directory path and the name of the application in the Toolbar is specific 
to edit box. 
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WORKING WITH AIM KEYS 

Get More Done in Less Time! 

DEFAULT MACRO 

AT7/AK602 default macro functionality is completely the same as AK55 default macro 
functionality with some very small UI improvements. 

User interface affected: 

• Recording options dialog now has the “Default Macro” option in the “Save As” group box 
• Option dialog -> General Page -> now has the “Edit Default Macro” button 
• Main Menu -> Tools -> now has the “Default Macro Properties” menu item … it is easier 

then edit default macro via options dialog 

Behavior changes:  

• You can use standard recording method (the Record button above the items list) to 
record default macro (or new or existing … see the “Save As” group box). 

• You also can use AutoRecord key from options dialog. By this key you can record even 
when there are no AIM Keys (AIM Tools) files opened. But you have to configure 
AutoRecord recording options to record default macro. 

• Default macro can be played at any time even when there are no files opened. 



AIM KEY’S USER GUIDE  

117 

GLOSSARY 

AutoAdd - A convenient feature that allows creating instant text macros. See Creating Text 
Macros on the Fly.  

AutoRecord - A convenient feature that allows creating key macros, bypassing the Macro 
Recording dialog box. See Creating Key Macros on the Fly.  

Cross-application task  - By using the application execute and run commands, macros can be 
designed that will work across multiple applications.  

Data (.ak6) File  - Macro Manager data file, which stores all macro information organized into 
folders and displays it in a three-pane file window.  

Deactivate Box  - Option used to deactivate the launch of a shortcut.  

Expand Key  - Key that expands text when pressed - the default expand key is the spacebar.  

Export Data  - Option to export data for use in other programs, e.g. word processing or 
spreadsheets.  

Export Options  - Exports Macro Manager settings to a file.  

File Path  - Option to predefine shortcuts for the most frequently used file paths, e.g. documents, 
source files, projects, etc.  

Import Data  - Option to import data created by other programs.  

Import Options  - Imports Macro Manager settings from a file.  

Macro - A series of operations (keystrokes, mouse clicks and/or mouse movements) that are 
represented by a shorter set of keystrokes or mouse events, called a shortcut.  

Macro Trigger  -  A macro trigger represents the action required to launch macros such as 
mouse movements, text or key macros.  

Macro Name  - Name of the file or application to be launched.  

Macro Properties  - Details about a macro including name, description and content.  

Macro Recording  - Recording of operations to create a macro.  

Macro Syntax   - Represents the full text and commands that are activated when a macro is 
launched.  

Key Macro  - A macro that uses special keys and commands, for example the ESC, CTRL or 
ALT keys.  
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Key Shortcut  - A sequence of keys that include a modifier key such as CTRL or ALT.  

Launch Macro  - A macro that launches an application, file, web address or email address.  

Macro Recording  - Recording of keystrokes and mouse operations to create a macro.  

MDI - Multiple Document interface  - This allows several Macro Manager documents to 
operate at the same time.  

Mouse Activations  - Mouse movements or button clicks used to run a macro.  

Network Shared Macros  - Network users can share macros - to access a shared shortcut 
macro, the user must first specify the path to the shared macro, via the network tab.  

Playback Speed  - The speed at which a macro is played back - a choice of speeds is available.  

QuickList -  A master list box that gives easy access to multiple commands or other task 
specific list boxes.  

Record Options  - Choice of keystrokes, mouse movements or mouse clicks.  

Repeat Playback  - Option to set the frequency that a macro is played back - Macro Manager 
default is to play the macro once only.  

Schedule at Shutdown  - A macro scheduled to run as the machine is shutting down.  

Task Scheduler  - Scheduled tasks are normal macros that are scheduled for launching at 
particular dates/times or at specific events.  

Text Macro  - A macro containing only text which is most commonly used for automatic text 
replacement.  

Text Replacement (Autotext)  - Using a text shortcut to insert larger text into an application.  

Text Shortcut  - A shortcut that activates the launch of a macro by typing sequences of letters 
or numbers. 


